
. 

STEPS TO APPLY FOR TRANSFER CERTIFICATE 

Please download all the academic reports of your child/ren before you apply for the 
Transfer Certificate online and download the latest report prior to the last date of 
student attendance. 

 

 

1. Log in to gems.ae 
 

 
2.Click on Parent Portal 

 
 

 
 
 
 

3. Enter Username & Password 
 
 
 

 



4. Click on the drop down tab Request & click on TC Request 
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5. Fill the details in the TC form and click on Save. 

6. Visit the school Reception to complete the Withdrawal Form 
for clearance and submit it to Registrar’s office. 




