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1 Introduction

1.1 The health, safety and welfare of all the people who work or learn at our school are of fundamental
importance. We aim to provide a safe, secure and pleasant working environment for everyone.

2 Aims

2.1 To provide and maintain a safe and healthy environment throughout the school site and safe
means of access and egress from it.

2.2 To establish and maintain safe working practice and procedures amongst staff, children, volunteers,
those hiring the premises and all those on the school site.

2.3 To ensure safe measures of using, handling, storing and transporting articles and substances.

2.4  To provide safe systems for the control of noise, toxic and corrosive substances, dust and vapours
under the school’s control.

2.5 To provide information and training to enable everyone to contribute positively to their own safety
and that of others.

2.6 To formulate effective procedures for use in case of fire and other emergencies and for evacuating
the school premises.

2.7 To lay down procedures in case of accidents and medical treatments.

2.8 To provide guidance on the use of school and company vehicles.

3 The school curriculum

3.1 We teach the children about health and safety in order to equip them with the skills, knowledge and
understanding that will enable them to live positive, successful and healthy lives. Teachers take
every opportunity to educate children in this regard as part of the normal school curriculum. We
teach children about the danger of fire, and how to avoid accidents. Likewise, through the science
curriculum, we teach children about hazardous materials and how to handle equipment safely.

3.2  We teach children respect for their bodies, and how to look after themselves. We discuss these

issues with the children in Personal Social Health Citizenship Economic/Enterprise Education
(PSHCEE) lessons, where children learn about healthy eating and hygiene. We also show them
how to move and play safely in PE lessons.
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Health and safety issues also arise when we teach care for the environment and awareness of the
dangers of litter.

Each class has the opportunity to discuss problems or issues of concern with their teacher.
Teachers use circle time to help children discuss and overcome any fears and worries that they may
have. These concerns are handled with sensitivity.

Our school promotes the spiritual welfare and growth of the children through the curriculum, through
special events and assemblies.

School meals

There is a canteen available for children and staff to use. The quality of menus is reviewed weekly to
ensure healthy options. We encourage children to make healthy choices, whether they use the
canteen or bring food from home.

We request parents to inform us about allergies and the class teacher keeps a record of this. We
discourage the sharing of food, and monitor what food is used as part of the curriculum e.g. Year 1
make fruit kebabs as part of their literacy unit on following a recipe.

Our canteen menu provides nutritional value, in line with the requirements of the school. Due to the
increasing prevalence of nut allergies, no nuts or nut products are served.

School uniform

It is our policy that all children wear the school uniform when attending school, or when participating
in a school-organised event, even if outside normal school hours. We agree the requirements for
school uniform with parents, and we review these requirements regularly.

We always take a sensitive approach where regulations regarding uniform conflict with a child’s
religious or cultural beliefs.

It is the responsibility of all staff to ensure that the school uniform policy is enforced.

We ask parents to equip their children with the necessary uniform and school equipment. If a child
repeatedly attends school without the correct uniform, we will inform parents and request that they
make sure their child leaves home with the proper uniform on.

Child protection & Safeguarding

The Winchester School is fully committed to promoting children's rights, notably their right to be
protected from harm, abuse and exploitation and to be involved in any decisions that directly affect
them. The Winchester School is committed to developing the children's understanding of their rights
and responsibilities as global citizens, in line with The United Nations Convention on the Rights of
the Child to which the UAE is a signatory.

To provide all staff with the necessary information to enable them to meet their safeguarding and
child protection responsibilities

To ensure consistent good practice across the wider network of GEMS
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To demonstrate the school's commitment with regard to safeguarding and child protection to pupils,
parents and other partners

To contribute to the school's safeguarding portfolio

The Designated Safeguarding Lead (DSL) is a senior member of staff from the school’'s leadership
team and therefore has the status and authority within the school to carry out the duties of the post,
including committing resources and supporting and directing other staff.

The Deputy Designated Safeguarding Lead is appropriately trained to the same level as the DSL
and, in the absence of the DSL, carries out those functions necessary to ensure the ongoing safety
and protection of pupils. In the event of the long-term absence of the DSL, the deputy will assume
all of the functions above.

School security

While it is difficult to make the school site totally secure, we will do all we can to ensure that the
school is a safe environment for all who work or learn here. We review security measures regularly,
and draw upon the advice of experts (e.g. health and safety advisor, fire officers, architects and
other consultants).

We require all visitors who arrive in normal school hours and at all times to sign the visitors’ book in
the security gate, and to wear an identification pass at all times whilst on the school premises.
Visitors must sign out before leaving the premises.

If any adult other than that school staff or acknowledged visitors is seen around the school without a
visitors pass, staff must politely request the reason for their presence and ensure he/she is guided to
the PRE/main school reception to complete necessary health and safety procedures. If any
individual is deemed a threat, a lock down procedure will be initiated immediately (ref. lock down
procedure policy).

Safety of children

It is the responsibility of each teacher to ensure that all curriculum activities are safe. Similarly,
curriculum coordinators will always be vigilant for hazards concerning equipment or activities related
to their area of responsibility. If a teacher or coordinator has any concerns about student safety, they
should bring them to the attention of the Health and Safety Advisor before that particular activity next
takes place.

We do not take any child off the school site without the prior permission of the parent.
If an accident does happen, and it results in an injury to a child, the teacher will do all s/he can to aid
the child concerned. We have doctors and nurses based in two onsite school clinics to deal with

medical incidents and emergencies.

Should any incident involving injury to a child take place, one of the clinical staff will be called to
assist. If necessary, the school secretary will telephone for emergency assistance.
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The clinical staff record incidents involving injury. Should a child be seriously hurt, we contact the
parents through the emergency telephone number that we keep on file. We update these numbers
annually, but it is essential that parents inform us when contact details change.

There may be rare occasions when it is necessary for staff to restrain a student physically, to
prevent them from inflicting injury to others, causing self-injury or damaging property. In such cases,
only the minimum force necessary may be used, and any action taken must be only to restrain the
student. If restraint has been required, a written report must be made.

Physical assault of any form by a member of staff on a student is unacceptable and will result in
termination of employment.

Risk assessment is carried out for PE and school sport activities in line with the whole School
Policy. Risk assessments are reviewed annually. Risk assessments should be in place for: the
sports hall, the field, the playgrounds, co-curricular activities (on-site risk assessment), hosting inter
school sports events/festivals and off-site Risk Assessment documents should be made available to
the member of staff where appropriate (ref. Physical Education Health & Safety Policy).

Science is a hands-on laboratory class. Students will be doing many laboratory activities that may
require the use of chemicals, laboratory equipment, and other items which, if used incorrectly, can
be hazardous. Safety in the science lab/classroom is the number one priority for all. Lab safety
rules are a part of the student’s planner as well as detailed instructions are shared with the students
prior to the start of practical.

Fire and other emergency procedures

Procedures for fire and other emergency evacuation plans are displayed prominently in all rooms.
Fire drills are held once each term. Class wise fire drills are carried out to monitor the students and
staff response in emergency situation. Arrangements are made to monitor the condition of all fire
prevention equipment regularly. This includes the visual inspection of fire extinguishers and the
testing of the fire alarm system.

Civil Defence fire drill is carried out once in a year. This drill is aimed to practice and prepare
responses and effective measures for students and staff in case of any emergency situations.

Personal Emergency Evacuation Plan is to ensure that all persons with a disability are able to
evacuate the premises in a safe and timely manner. A PEEP is a bespoke evacuation plan that is
developed for each person with disability. This include, persons who are visually impaired, persons
who are deaf and persons with broken limbs who may be using crutches may also require a
temporary PEEP.

Educational visits

The school takes very seriously its responsibilities for ensuring the safety of children whilst on
school trips. The child to staff ratio is carefully calculated taking into account the destination,
activities involved and age of children. Risk assessments must be carried out and appropriate
action taken for all visits.
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Medicines

Most students will at some time have a condition requiring medication. For many the condition will
be short-term — perhaps the duration of a short absence from school. However, although a child
may soon be well enough to be back at school, medication may perhaps still be required during the
school day for a short period. In such cases, parents will be expected to inform the class teacher
and clinical staff.

Where on the other hand children have long-term medical needs, we will do everything we can to
enable them to attend school regularly. Parents must give us details of the child’s condition and
medication, and bring the medication to school in a secure, labelled container.

Medication must only be administered by clinic staff.
Internet safety

We regularly use the Internet in school, because it has many educational benefits. In order to
minimise the risk of children coming across unsuitable material, we provide constant supervision
and we use a filtered service. We have a separate student Internet Safety Policy.

Theft or other criminal acts

The teacher in conjunction with his/her line manager will investigate any incidents of theft involving
children. If there are serious incidents of theft from the school site, the Principal will inform the
police, and record the incident in the incident book.

Should any incident involve physical violence against a teacher, the Principal will report this to
Corporate Office, and support the teacher in question if he or she wishes the matter to be reported
to the police.

Smoking/Vaping

Smoking/Vaping is prohibited in all enclosed and substantially enclosed premises in the workplace.
This includes company vehicles. This policy applies to all employees, students, consultants,
contractors, customers and visitors.

All staff and students are obliged to adhere to, and support the implementation of the policy. Any
concerns employees may have regarding smoking/vaping at work should be reported immediately
to the head so that corrective action can be taken if necessary.

Appropriate ‘no-smoking and vaping’ signs must be clearly displayed at the entrances to each
school. All visitors, temporary staff, contractors and customers are expected to abide by the terms of
the Smoking Policy and employees should tactfully remind visitors of the policy, if necessary. Local
disciplinary procedures will be followed if a member of staff does not comply with this policy and, in
the case of repeated offences, may be dismissed from the organisation’s employ. Those who do
not comply with the smoke-free law may also be liable to a fixed penalty fine and possible criminal
prosecution.



14.4  The school will maintain accurate and confidential records of all vaping-related incidents, including
cases of possession, use, or suspected use. All such incidents will be reported promptly to GEMS
Education and KHDA in accordance with regulatory and safeguarding requirements. Please refer to
the link for KHDA Anti-Vaping Guidance: https://tinyurl.com/3t2d8hhj

15 The health and welfare of staff

15.1 The school takes very seriously the need to safeguard the health and welfare of all our staff. This
includes their professional development, which is catered for internally and by external providers. If a
member of staff is experiencing stress at work, s/he should inform their line manager without delay.

15.2 The school will not tolerate violence, threatening behaviour or abuse directed against school staff. If
such incidents do occur, the school will take the matter very seriously.

16 First Aid

16.1 The policy is to ensure that a suitable first aid framework is provided, in order to allow school to comply
with local first aid legislation.

16.2 It covers the first aid provisions and personnel within school. The scope covers all students, employees
and any other persons who may require first aid care, whilst present on a school facility.

16.3 In addition to the appointed nurses and doctors within each school, a selected number of additional
first aiders will be identified. School is responsible for identifying and appointing the first aiders. Only
persons who are comfortable in potentially being required to administer first aid will be appointed as a
first aider. Employees operating in roles such as physical education, lab technicians and other higher risk
areas, should be trained and competent in emergency first aid care.

17 Communication and Consultation

Communication — can be defined as the way we send and receive information.

Consultation — can be defined as the way we inform or instruct our employees. Consultation can
be carried out either directly or indirectly with employees. Indirect consultation can be achieved via
employee representatives. Unlike communication, consultation can be seen as a two way process,
in which employees opinions are considered.

17.1.1 The policy is to ensure that an effective process for communication and consultation on health and
safety matters is achieved within school.

17.1.2 Ultimately, health and safety must be communicated in an open and transparent manner. This will
help to establish a culture in which employees understand the importance of health and safety and
embrace it as a core value.

17.2  Any communication to the media must only come from Principal.

17.2.1 If you are approached for health and safety related details or information from a member of the
media, please refer them to our principal. Do not make any statements or give any further

information.

18 Working at Height


https://tinyurl.com/3t2d8hhj

Falls from height remain the greatest cause of work place deaths and one of the significant causes
of workplace injuries.

18.1.1 The purpose of this policy is to provide information, which will help support safe and effective
working at height practices, throughout school.

18.1.2 Any person who is required to work at height is responsible for ensuring that they do so in a safe
manner. This means that they should have the appropriate equipment and training, to allow them to
fulfil such tasks in a safe manner. This includes any employees, contractors or sub-contractors.

18.1.3 All persons are responsible for reporting any defects to any equipment that is used to conduct
working at height activities. This can include, ladders, scaffolds, mechanical work platforms, fall
arrest equipment etc.

19 WhatsApp group guidelines

We are training our children to be digital citizens. Yet communication methods are changing quickly,
both for adults and children and we need to take the time to reflect on the benefits vs. Based on our
experience with WhatsApp groups and the feedback from many parents and students, we have
created our WIN guidelines of best practice.

19.1.1 Parent WhatsApp groups are an information tool to share useful communication about school.
Avoid personal opinions and personal beliefs.

19.1.2 If you have a concern, make an appointment with the appropriate staff member who will be happy to
respond to your child’s needs.

19.1.3 Stay factual with whole class/ school relevant information; do not discuss a specific
child/person/parent/staff.

19.1.4 WIN reminds children that the legal age to use social media is 13. Social media usage,
including WhatsApp groups, is not allowed at WIN.

19.1.5 WIN strongly recommends against student WhatsApp groups. If WIN students are choosing
to have a WhatsApp group, their parents are responsible for monitoring
appropriateness.

20 Cycling guidance

20.1.1 At The Winchester School, we recognize both the environmental and health benefits of cycling and
wish to promote and support safe cycling to school. The school also recognises that students who
choose to cycle to school are likely to do so at busy times of the day and that cycling on roads
during peak times poses particular risks.

20.2 The parents must ensure their child has suitable safety equipment for cycling to school e.g. helmet.

20.2.1 Assist their child in inspecting the bike and cycle clothing for damage or faults and ensuring that any
found are repaired.

20.2.2 The parents will ensure that their child arrives at school by 7:25 a.m. to avoid the busy traffic at
normal arrival times.
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The student will:

o Wear their cycle helmet correctly.

Ensure they ride sensibly and safely.

e Dismount from their bicycle when entering school grounds and wheel it to the storage area.

Lock their bicycle securely and store their cycle helmet in the correct place.
Be aware of pedestrians and not cycle too close to vehicles.

21 CIRP (Critical Incidence Response Protocol)

Accidents, whether human or natural, occur from time to time. They can happen on a small or large
scale - a transport disaster, chemical incident, coastal flooding or a terrorist attack, and of course, there
is always the unexpected. It is impossible to prepare any organisation to face all of the diverse
challenges presented by an ever increasing, unstable world particularly in a constantly changing
security environment. However, sensible planning and regular training will equip staff with the
necessary skills to combat the unexpected.

21.1.1 The ultimate objective is to minimise impact of the incident on the day-to-day lives of the community

21.2

21.2

and the environment and to assist the return to normality.

At a major, or critical, incident there is tremendous scope for uncertainty, fear and panic. The best
way to mitigate these effects is for someone to take charge of the incident and bring a measure of
control. This will reassure those involved and help defuse the situation. This individual assumes the
role of incident controller. Although the nature of the critical incident may vary, the same basic rules
for dealing with it apply.

The prime importance is the need to:

71 Raise the alarm

1 Control the incident

[ Contain it as quickly as possible.

[1 Communicate your actions and the details of the incident to the next level.

22 Hot Weather

22.1.1

22.1.2

22.1.3

This policy intends to reduce the risk of illness, injury or fatality to staff, students, volunteers and
contractors under direct school supervision from heat related disorders.

The Hot Weather policy will assist staff in making decisions about what is appropriate and safe for
students when conducting outdoor activities or partaking in any recreational time involving outdoor
play throughout the year.

Four environmental factors affect experiences in a hot environment: temperature, humidity, air
velocity and radiant heat. Examples of radiant heat include direct heat from the sun. Job- related
factors that affect heat stress include work rate and physical effort required, type of clothing and
protective equipment used, and duration of activity. All of these factors need to be evaluated in
order to minimize their impact on staff and students. Personal characteristics such as age, weight,



physical fitness, and acclimatization to the heat also need to be factored in, to determine those
people and areas at high risk.

23 Aerial Threat (Shelter in Place)

23.1 In the event of an identified or suspected aerial threat, including unauthorized drone activity or any
other security-related aerial incident, the school will implement its Shelter-in-Place Procedure to safeguard
students, staff and visitors.

23.2 Upon activation of a Shelter-in-Place response, all individuals must immediately move to the nearest
designated safe zone and remain there until the official "All Clear" is issued by the Incident Commander.
Staff are responsible for supervising students, maintaining calm and orderly behaviour, conducting
headcounts, and following all instructions issued through the school's emergency response plan.

23.3 The Emergency Response Team (ERT) will coordinate the response in accordance with the school's
Health & Safety Policy and Emergency Response Plan. No person shall leave the designated shelter area
unless directed by the Incident Commander.

23.4 All staff must be familiar with the school's Aerial Threat/Shelter-in-Place procedures and participate in
regular training and drills to ensure an effective and coordinated response to any aerial threat incident. The
safety and wellbeing of all members of the school community remain the highest priority throughout any
emergency situation.

24 Monitoring and review

24.1 The Principal and designated staff are ultimately responsible for health and safety matters and the
implementation of the school’'s health, safety and welfare policy on a day-to-day basis and ensure that all

staff are aware of the details of the policy as it applies to them.

24.2  This policy will be reviewed at any time on request from members of the leadership team, or at least
annually.

Signed:

Date : June 2026
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