
Physical Education Health and Safety Policy 2026-2027 

Implemented:  June 2013 
Next Review:  June 2027 

The Winchester School Physical Education and Games Health and Safety Policy. This policy sets 
out the responsibilities for health and safety management in PE and Games. It aims to ensure 
that Sport is offered within a well-managed, safe and educational context. It will help to ensure 
that the environment is safe for activity and activities are appropriately supervised. 

1.0 Roles and Responsibilities  

1.1 Safety functions of the Subject Leader 

In the day-to-day management of health and safety in Physical Education and Games, the Head 
of Department’s role is to ensure:  
1.1.1 there is a clear school Health and Safety Policy. 
1.1.2 all staff understand their roles and responsibilities.  
1.1.3 procedures and systems for ensuring safety exist. 
1.1.4 policy and procedures are systematically monitored and reviewed.   
1.1.5 there is a smooth flow of health and safety information.  
1.1.6 All staff are fully briefed on health and safety procedures and requirements with all PE and 
Games staff holding a current first aid qualification.  
1.1.7 there is liaison with Health and Safety Committee and all matters of Health and Safety are 
reviewed and Health and Safety Committee meetings. 
1.1.8 risk assessments are produced and implemented.  
1.1.9 the competence of staff contributing to the physical education programme is monitored. 

GEMS Education Linkedin.com/company/gems-education 
PO Box 8607, Dubai, United Arab Emirates @gemseducation 
T +971 (0)4 3477770 | F +971 (0)4 340 3390 gemseducation.com 

Harpreet Kaur
Cross-Out



1.2 Safety functions of PE Teachers and support staff 

The PE Teachers and support staff should;  

1.2.1 take reasonable care of their own pupils’ and others’ health and safety when participating 
in sporting activities.  
1.2.2 cooperate with subject coordinator and senior managers over safety matters. 
1.2.3 carry out their work in accordance with training and instruction.  
1.2.4 carry out delegated health and safety tasks. 
1.2.5 follow school procedure in reporting any perceived shortcomings in safety arrangements. 
1.2.6 ensure the safe use of all equipment. 

1.3 Efficient information flow  
1.3.1 Health & Safety information is shared with staff where necessary at staff meetings, through 
minutes of the meeting, and referred back to where necessary.  
1.3.2 Information regarding injuries and accidents is sent directly to HOD and respective staff. 
1.3.3 Medical information is communicated through School Dr./Nurse and placed on the 
Provision Map ensuring that Staff in charge of classes/groups of children are aware of medical 
issues.  
1.3.4 This document is published on the School website for parental access.  

2.0 Training for PE Staff / Sports Coaches 

2.0.1 Staff new to the school will receive a Sports Induction which includes routines, roles and 
responsibilities directly and indirectly involved with Health and Safety, emergency procedures 
and incident reporting.  
2.0.2 There will be on-going training for staff where necessary when new equipment or 
procedures are introduced, to test emergency and accident procedures and to provide refresher 
courses for experienced staff. 

3.0 Equipment maintenance 

3.1 Disposal of equipment 
3.1.1 Procedures are in place for checking equipment and reporting faults. Any equipment found 
to be defective is withdrawn from use until repaired or replaced.  
3.2 Purchasing and storage of equipment  



3.2.1 All items purchased comply with the appropriate standards considering the nature of the 
usage, age of pupils, etc.  
3.2.2 All items donated or borrowed from other sources will undergo suitable and sufficient tests 
before being used.  
3.2.3 All equipment must be stored safely and securely. Storage areas must be kept tidy and allow 
safe access for staff and pupils. The individual member of staff must be responsible for the safe 
and correct replacement of all equipment/apparatus used every day. 
3.2.4 Equipment deemed to be in a defective state and/or unserviceable (“condemned”), where 
identified by staff and confirmed by the HOD, is immediately taken out of use, reported to the 
Manager School Operations and correctly disposed of as soon as possible to prevent 
inappropriate usage.  
3.2.5 “Condemned” items of equipment should not be used for other non-PE purposes.  

4.0 Accident and Emergency procedures 

4.1 The school has designated trained first aiders (see displayed list).  
4.2 In curriculum lessons, if an accident or injury occurs, the School Doctor/Nurse is informed and 
decides on the action to be taken.  
4.3 In out of hours learning activities, a first aid kit is available and accessible in the PE office. 
Emergency contact numbers are also available and accessible and another member of staff 
should be present or in the vicinity to remove other children or the injured child/children if 
necessary.  
4.4 For off-site fixtures/activities, the members of staff will have the school phone number, direct 
to school office that then makes relevant contacts. (For specific children, emergency contact 
numbers are given to member of staff in charge, so a direct call can be made if necessary). All 
staff accompanying the children will have school mobile.  
4.5 All accidents are recorded and reported to H&S Advisor, MSO and SLT. 
4.6 Pupils suspected of receiving a concussion or a spinal injury during a fixture will not be 
permitted back onto the field of play under any circumstances.  

5.0 Lifting and carrying apparatus and equipment under regular school conditions only 

5.1 Staff and pupils are aware of safe practice and regularly updated when lifting and carrying 
apparatus and equipment.   
5.2 Staff checks equipment visually at the beginning of each lesson and before children work on 
gymnastic apparatus, checking spacing, connection, stability and appropriateness to the age and 
ability of the group and the tasks set.  



6.0 Medical Information 

6.1 There is a system for sharing medical information between staff. For specific children, staffs 
are trained on appropriate medical issues. Accesses to medications that are required in School 
clinic are accessible at all times.  
6.2 When staffing sporting activities, staff medical issues are considered and relevant 
support/cover is put in place.  
6.3 Pupils are aware of their commitments to school sport but if they are previously injured prior 
to a fixture, they must declare their “fitness” to their coach before they can be selected.  

7.0 Jewelry 

7.1 Pupils and staff should not wear any jewelry, including earrings/studs when engaged in 
physical education or school sport (wrist watches may be an exception in some cases).  
7.1.1 Remove and store with staff or at pupils’ own risk.  
7.1.2 If cannot remove then teacher decides if task-situation can be amended to enable 
participation. If not – don’t take part.  
7.1.3 Regularly check for body piercings if appropriate. 
7.2 When such items are removed, they are stored by the pupil. 

8.0 Clothing and footwear 

8.1 Children should have appropriate clothing and footwear for their PE lessons- as per the 
school uniform guidance. 
8.2 Dance and gymnastics will be done in bare feet, where the floor surface is suitable. Children 
are not allowed to work in socks. Where barefoot work is not possible children will wear trainers. 
8.3 Children with verrucae should keep them covered and wear suitable footwear. Long hair 
should be tied back; chewing gum and sweets are not allowed under any circumstances.  
8.4 Headscarves must be secured safely.  
8.5 Religious adornments etc. must be removed or made safe. If removal is expressly forbidden 
and the article cannot be made acceptably safe by taping, padding or covering, the activity and 
involvement of the pupil will be suitably modified to mitigate undue risk.  
8.6 Staff will dress appropriately for the activities being taught. As a minimum requirement, staff 
will wear appropriate footwear and remove jewelry (wrist watches may be an exception is some 
cases).  



9.0 No Hat, No Play 

9.1 We provide the ideal environment to reinforce the importance of sun protection in a manner 
which can engage students and help them develop the skills to make healthy choices. 
9.2 We encourage students to wear a hat during break time and PE lessons in the sun/open areas, 
otherwise they are moved to a shaded area. 

10.0 Pupils with additional needs 

10.1 The school aims to maximize all pupils’ participation in Physical Education and schools sport. 
Pupils with SEND participate in lessons in a manner appropriate to their ability and the safety of 
themselves and others.  
10.2 Staff and PE teachers working with SEND pupils should:  
10.2.1 know the nature of the pupils’ additional needs, disability or emotional or behaviour 
disorder.  
10.2.2 Be aware of any constraints on physical activity as a result of the disability or regime of 
medication. 
10.2.3 Be able to provide the emergency treatment necessary if the physical activity exacerbates 
the disability.  
10.3 Regular communication with parents/carers, as appropriate, will ensure that pupils take as 
active and safe a role as possible.  

11.0 Changing Routines 

11.1 Children change in designated areas supervised by appropriate staff.  
11.2 Specific times for changing for games activities are made known to the pupils to which these 
times should be adhered. If staff instruct pupils to change outside these times due to early kick 
offs etc. it is the responsibility of that member of staff to arrange appropriate supervision.  
11.3 To protect the staff from allegations of inappropriate behaviour, staff do not supervise on a 
one-to-one basis.  

12.0 Organisation of off-site visits (including inter- school fixtures, festivals and competitions) 
under regular conditions only.  

12.1 The general requirements for Educational Visits apply to physical education or school sport 
events not on the school site. The school procedures for off-site visits should be followed.  
12.2 The PE teachers are responsible for completing the risk assessment for the activity. Prior to 
the event, our member of staff in charge will make themselves familiar with any implications of 



the host school assessment, clarify any issues with the host and ensure that the pupils (and 
parents where necessary) are made aware of any procedures to make the situation safe.   

13.0 Risk Assessment  
13.1 Risk assessment is carried out for physical education and school sport activities in line with 
the whole School Policy. Risk assessments are reviewed annually. Risk assessments should be in 
place for:  
13.1.1 the sports hall  
13.1.2 the field   
13.1.3 the playgrounds  
13.1.4 co-curricular activities (on-site risk assessment)  
13.1.5 hosting inter school sports events/festivals  
13.1.6 game based 
13.2 Off-site Risk Assessment documents should be made available to the member of staff where 
appropriate.  

14.0 Wet/Hot Weather Policy 

14.1 Lessons should be moved inside only when:  
14.1.1 There is potential risk to the children's safety; the surfaces are too slippery or the pupil's 
do not have appropriate footwear. 
14.1.2 The weather will prevent effective learning and teaching.  
14.1.3 There is a potential risk to health.  
14.2 Particular concern should be given to planning a lesson that will be safe in the alternate 
facility – soft balls, modified rules, different activity etc.  
14.3 Depending on the Heat Index reading, below steps to be followed 
a. Heat Index between 35°C and 40°C
Outdoor Physical Activity: Students who do not have a hat and water bottle will forfeit
participating in physical activity and will be provided with alternative work. Teachers to use
discretion in modifying activities so that students participate in moderate-lower intensity
activities. Regular water breaks will be offered.
b. Heat Index between 40°C and 45°C
Outdoor Physical Activity: Lower intensity activities are to be included only and for a maximum
of ten minutes. 5-minute water breaks should be taken between activities.
c. Heat Index above 45°C
If the temperature and humidity moves into ‘serious danger’ and ‘death danger’ according to the
heat index, any physical activity.
d. Heat and discomfort index



Additional guidance should be sought with reference to figure 1. Activities should be modified to 
reflect student and teacher discomfort. 

Fig. 1 

14.0 Use of Protective Equipment 

14.1 The Faculty strongly recommends the use of personal protective equipment appropriate for 
specific sports. When representing the school, these items are compulsory.  

15.0 Aerial Threat (Shelter in Place) 

15.1 In the event of an identified or suspected aerial threat, including unauthorized drone activity 
or any other security-related aerial incident, the school will implement its Shelter-in-Place 
Procedure to safeguard students, staff and visitors. 

15.2 Upon activation of a Shelter-in-Place response, all individuals must immediately move to the 
nearest designated safe zone and remain there until the official "All Clear" is issued by the 
Incident Commander. Staff are responsible for supervising students, maintaining calm and 
orderly behaviour, conducting headcounts, and following all instructions issued through the 
school's emergency response plan. 

15.3 The Emergency Response Team (ERT) will coordinate the response in accordance with the 
school's Health & Safety Policy and Emergency Response Plan. No person shall leave the 
designated shelter area unless directed by the Incident Commander. 



15.4 All staff must be familiar with the school's Aerial Threat/Shelter-in-Place procedures and 
participate in regular training and drills to ensure an effective and coordinated response to any 
aerial threat incident. The safety and wellbeing of all members of the school community remain 
the highest priority throughout any emergency situation. 

This policy will be reviewed at any time on request, from members of the leadership team, or 
at least annually.  

Signed :       

Date :        June 2026 


